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REPUBLIC OF NAMIBIA

	MINISTRY OF JUSTICE 



Vacancy Announcement

In pursuing its mandate to provide legal services and access to justice the Ministry of Justice invites applications from dynamic, self-driven and motivated suitably qualified Namibian citizens to join our team in the following roles:

DIRECTORATE: PUBLIC PROSECUTIONS
CRIMINAL PROSECUTIONS

1. Job Title		:  Senior Legal Officer Grade 5
Number of Posts		:  Four (4)
Duty Stations		:  To be determined by the Prosecutor General
Salary Scale		:  N$ 400 001 – 478 220 per annum
Housing Allowance    	:  N$ 13 080 per annum
Transport Allowance	:  N$ 7 680 per annum

About the role 
· As a Prosecutor you will play a crucial role in the fight against crime by representing the state in criminal matters, appearing in all Lower Courts; and
· Be accountable for the delivery of prosecutorial services and keep the Control Prosecutor/Deputy Prosecutor General informed about progress of all case files. This role will also support the Office of the Prosecutor General’s strategic objective of enhancing efficiency in the provision of prosecutorial services.   

Minimum requirements:

· LLB Degree at NQF Level 8(or equivalent qualification) 3 years criminal litigation or bench 
· B Juris plus 6 years in criminal litigation or bench experience
· Admission as a Legal Practitioner will serve as an added advantage 
· Transferability to any duty station in Namibia in accordance with the needs of the Prosecutor General, and  
· In possession of a valid Driver’s License;
· Undergo Psychometric Tests;

Key responsibilities: 
· Plan and organize work; 
· Screen all new and old dockets assigned to you properly;
· Conduct research and prepare for trials;  
· Conduct criminal trials as per the mandate given to you by the Prosecutor General from time to time;


· Carry out any functions assigned by the Prosecutor General in terms of article 88 of the Namibian Constitution; 
· Manage good relations with stakeholders;
· [bookmark: _Hlk103077790]Prepare and submit monthly, quarterly and annual statistics as per the OPG directives; 
· Complete and submit Performance Agreements and Quarterly Performance Reviews;
· Perform any other functions as assigned by your direct supervisor or any other authorized person;

2. Job Title		:  Senior Legal Officer Grade 5
Number of Posts		:  Four (4)
Duty Station		:  Windhoek
Salary Scale		:  N$ 400 001 – 478 220 per annum
Housing Allowance    	:  N$ 13 080 per annum
Transport Allowance	:  N$ 7 680 per annum

About the role 
· As a Prosecutor you will play a crucial role in the recovery of the proceeds of crime in terms of the Prevention of Organized crime Act 29 of 2004 (POCA).
· Take accountability for the delivery of prosecutorial services in POCA matters and keep the Head of the Unit and the Prosecutor General informed about process of all case files.  This role will also support the Office of the Prosecutor General’s strategic objective of removing financial incentives from offenders.

Minimum requirements:

· LLB Degree at NQF Level 8 (or equivalent qualification) 
· 3 years court work experience of which must be in civil litigation; 
· Admission as a Legal Practitioner;
· Service orientation, oral communication, team work & continual learning;
· Ability to work under pressure with minimum supervision, discreet, reliable and trustworthy;
· Attend induction training for new recruits:
· Possess a valid Driver’s license.
· Undergo Psychometric Test.

Key accountabilities: 
· Plan and organize work; 
· Conduct research and preparation of cases;
· Draft applications relating to Chapter 6 of the Prevention of Organized Crime Act 29 of 2004 (POCA);
· Assist the Prosecutors in criminal courts with the drafting of Chapter 5 applications and mentor how such applications are handled. 
· Appear on behalf of the Prosecutor-General in applications relating to POCA; 
· Attend case management hearings and interlocutory applications; 


· Provide guidance and advice to police and ACC investigators on financial investigations relating to the recovery of proceeds of crime;
· Manage good relations with stake holders;
· Participate in the trainings organized for the capacitation of stakeholders within the Criminal Justice System.
· Prepare and submit status reports of all matters assigned to you by the Unit Head;
· Prepare and submit monthly, quarterly and annual statistics as per the OPG directives; 
· [bookmark: _Hlk103078193][bookmark: _Hlk103077895]Complete and submit Performance Agreements and Quarterly Performance Reviews;
· Perform any other functions as assigned by the Prosecutor General or any other authorized person;

3. Job Title		:  Legal Officer Grade 7
Number of Posts		:  Fifteen (15)
Duty Stations		:  To be determined by the Prosecutor General
Salary Scale		:  N$ 269 189 – 321 707 per annum
Housing Allowance    	:  N$ 13 080 per annum
Transport Allowance	:  N$ 7 680 per annum

About the role 
· As a Prosecutor you will play a crucial role in the fight against crime by representing the state in all criminal matters; and
· Be accountable for the delivery of prosecutorial services and keep the Control Prosecutor, Deputy Prosecutor General informed about progress of all case files. This role will also support the Office of the Prosecutor 
· General’s strategic objective of enhancing efficiency in the provision of prosecutorial services.  

Key accountabilities: 
· Plan and organize work; 
· Screen all new and old dockets assigned to you properly;
· Effective Time Management
· Conduct research and prepare for trials;  
· Conduct criminal trials;
· Carry out any functions assigned by the Prosecutor General in terms of article 88 of the Namibian Constitution; 
· Manage good relations with stakeholders;
· Prepare and submit monthly, quarterly and Annual Statistics; 
· Travel occasionally to other courts in your Region (for relief and or Periodical Courts; 
· Support the Office of the Prosecutor General’s strategic initiatives;
· Complete and submit Performance Agreements and Quarterly Performance Reviews;
· Acquaint yourself with the Prosecutor General Directives (PG Circulars, General Minutes and Office Memo’s);
· Hold monthly meetings with the Criminal Justice System Stakeholders;


· Perform any other functions as assigned by the Control Prosecutor, Prosecutor General or any other authorized person;
Minimum requirements:
· LLB Degree at NQF Level 8 (or equivalent qualification);
· Service orientation, oral communication skills, team work & collaboration; result driven, problem solving skills and continual learning;
· Ability to work with minimum supervision, discreet, reliable and trustworthy;
· Be in possession of a valid Driver’s License; 
· Be transferable according to the needs of the OPG;
· Attend mandatory induction training for new recruits; 
· Undergo Psychometric Tests.

[bookmark: _Hlk104879862]Address enquiries to:  Ms Lisa Mabuku Tel:061 280 5222 or Ms Elizabeth Ameya-Shonghela, Tel (061) 2805295

DIRECTORATE: LAW REFORM 
4. Job Title				: Chief Legal Officer Grade 4
Number of Posts			:  one (1)
Duty Stations			:  Windhoek
Salary Scale			:  N$ 478 220 – 502 753 per annum
Motor Vehicle Allowance	:  N$ 102 701 per annum
Housing Benefit			:  N$ 68 188 per annum

Minimum Requirements:
· LLB Degree at NQF Level 8(or equivalent qualification)
· 5 years appropriate experience in the field of law of which three years appropriate experience should be in research and drafting of Bills
· Candidate must be in possession of a valid Driver’s Licence
· Preference in the law-making process, particularly policy formulation, research and drafting of Bills.

Key accountabilities:
· The Directorate Law Reform serves as Secretariat of the Law Reform and Development Commission (LRDC).
· The job mainly comprises legal research and preparing Bills on an advanced level activity (e.g. serving as Secretary of Project Committees, conducting consultations, organizing workshops.)  the successful candidate must be prepared to travel if and when required
[bookmark: _Hlk104888328]Address enquiries to:  Mrs Meriam Kapofi, Tel (061) 2805245 or Ms Y Karunga (061) 280 5115


DIRECTORATE: CIVIL LITIGATIONS 
5. Job Title				: Deputy Government Attorney Grade 3
Number of Posts			:  one (1)
Duty Stations			:  Windhoek
Salary Scale			:  N$ 512 080 – 544 196 per annum
Motor Vehicle Allowance	:  N$ 126 375.00 per annum
Housing Benefit			:  N$ 94 886.00 per annum

Minimum Requirements:
· LLB Degree, or equivalent qualification (NQF L8), from a recognized institution/in terms of the Legal Practitioner’s Act, Act No. 15 of 1995; and 7 years approximate appropriate in-service experience in civil litigation as a Legal Officer; which 4 years in service experience MUST be on a level of Chief Legal Officer Grade 4 or equivalent;
· Be admitted as Legal Practitioner in the High Court of Namibia;
· Be in good standing with Law Society of Namibia and there must be no disciplinary proceedings pending against you;
· Have experience in leadership and Management competencies namely, emotional intelligence not limited to: vision, self-leadership, result driven leadership, people management change management and organization transformation;
· Applicants within the Public Service MUST attach proof of confirmation of probation to their application of employment;
· Have well written communication skills in drafting of legal pleadings and documents;
· Have a good communication and presentation skills for the conducting of trials and /or hearings in Courts;
· Must be in possession of a valid driver’s license

· Address enquiries to:  Mr Salatiel Munghadi, Tel (061) 2805212 or Ms Johanna Kapembe (061) 280 5270


Applicants should note the following:

· Applicants within the Public Service must attach proof of confirmation of probation to their application for employment.
· Applicants with foreign qualifications must attach proof of evaluation of such qualifications from the Namibia Qualifications Authority (NQA).
· The activities of the Ministry of Justice are of strategic importance. Please be informed that a security clearance in respect of shortlisted candidates may be required at any time and your co-operation in that regard will be expected.



· Applicants who only partially complete and /or do not sign application forms, or who do not attach letters of confirmation of their probations in their current positions, will not be considered.
· Applicants in designated groups are encouraged to apply.
· Candidates with Curriculum Vitae which do not clearly indicate the years of experience and the exact type of working experience, will not be considered.
Please note: Only shortlisted candidates will be contacted and preference will be given to Namibian Citizens.


Hand delivered applications may be submitted at the following physical address:

Subdivision:  Human Resources
Second Floor
Justitia Building, Independence Avenue (Between Zoo Park and Telecom)
[bookmark: _GoBack]
Closing date: 4 July 2022

6. FAXED APPLICATIONS WILL NOT BE CONSIDERED
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